
 
 

 
 

SATASFACTORY ACADEMIC PROGRESS (SAP) 
 

1. Policy 
Satisfactory Academic Progress Satisfactory Academic Progress (SAP) is a federal 
government requirement which obligates the financial aid office to evaluates the 
progress of all students receiving government and State aid. All SAP information is 
reviewed and voted on by a committee. The SAP decision is final unless a student 
omits vital circumstances that directly affect the student’s ability to study. 
 
The following forms are required upon submitting the SAP papers for review: 
 

• Letter to SAP appeals committee–Students must submit a typed letter to 
the appeals committee detailing any and all extraordinary circumstances 
which may have adversely affected academic performance. The letter should 
outline any changes made that will lead the student to academic success.  

 
• Degree Audit–All students who have attempted 30 credit hours or more (in 

college courses) must submit a degree audit with their SAP packet. A degree 
audit is a summary of a student’s academic career and outlines remaining 
courses necessary to complete a degree. Students must acquire this document 
through their Advisor, who must provide their signature. All SAP appeal 
decision are final unless something vital prevented the student from 
completing their application.  

 
• SAP Appeal Form  

 
• Any supporting documents that explain relevant circumstances. 

 
https://kysu.edu/administration-governance/enrollment-management-and-
student-engagement/financial-aid/sap/ 

 
2. Entities Affected  

 
Financial Aid 
Academic Affairs 
 

3. Policy Owner/Interpreting Authority  
 
Executive Vice President for Finance and Administration 
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